
Virtual Learning Room Posting Workflow

New material is identified 
to post on the VLR

Requester downloads and 
completes the New Posting 

Request template

Requester submits the request 
template and material to be 

posted

RICC VLR Team 
reviews the new 
posting request

Does the new posting request 
require clarifications?

Requester makes 
revisions as needed

Requester makes 
revisions as needed

Does the new posting request require 
approvals or additional review?

EC reviews the new 
posting request

Does the new posting request 
require clarifications?

RICC VLR Team 
posts the new 

material on the VLR

Should the new item be referenced on 
the link from reportinternational.org?

Update the 
WordPress page to 
reference the new 

material

RICC VLR Team notifies the 
Requester the new item is now 

available on the VLR
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